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                Plunket Education in Schools Sub-Contractor Agreement   

 
The Parties to this Agreement (“Agreement”) are:  
 
A. Royal New Zealand Plunket Trust, a PTE registered and accredited under the Education Act 1989, 
whose registered address is 40 Mercer St, Wellington 6140, New Zealand, hereafter referred to as 
(Plunket) otherwise known as Plunket Education in Schools.  
 
B. (SUBCONTRACTOR NAME), whose registered address is (subcontractor address) New Zealand. 
Hereafter referred to as Subcontractor. 
 
C. Collectively “the parties”.  
 
Background: 
1. The parties to this agreement enter into an arrangement whereby Plunket sub-contracts the 
delivery and/or assessment of delivery of unit standards with Subcontractor. 
2. This agreement acknowledges the statutory responsibilities for the two parties and particularly 
their respective responsibilities under the Education Act 1989.  
3. The purpose of this Agreement is to clarify and codify the relation terms for the provision of unit 
standards between Plunket and Subcontractor. 
 
Scope of this agreement:  
4. This agreement will be overseen by a Plunket specified liaison person as indicated in Schedule 
One.  
This liaison person will ensure that all requirements of this agreement are enabled. This includes 
associated quality management processes as contained in Plunket’s QMS, with particular focus on 
ensuring self-assessment practices are undertaken. Plunket will make their QMS available to 
Subcontractor by electronic means if requested by the sub-contractor. 
5. Subcontractor agrees to liaise, in good faith with the Plunket liaison person and any academic 
committees or processes that are required under Plunket’s QMS.  

6. Both parties agree to adhere to the highest possible academic standard to ensure the brand 
associated with each party is not undermined.  

7. The parties will act transparently and in good faith, honouring intellectual property agreements 
and sharing information required to ensure that the scope of this agreement is achieved.  

8. The parties will not act in a way that will bring the other party into disrepute.  
 
Plunket responsibilities:  
9. Plunket agrees to use the services of Subcontractor to deliver and assess as per Schedule One in 
full academic collaboration with Plunket 

10. Plunket agrees:  

(a) to return a signed copy of the MOU as well as this Sub-contractor form to Subcontractor 

(b) to confirm that teachers are qualified and have appropriate experience and qualifications and are 
competent with NZ Qualifications Framework (NZQF) procedures to deliver courses and assess 
students for the standards relating to the courses delivered. Subcontractor is requested to provide 
proof of teachers’ qualifications by sending Plunket a copy of each teacher’s curriculum vitae – see 
schedule one. Plunket will provide support and development for teachers by providing each teacher 
with the unit standards they will be teaching so that they can choose to have the opportunity to 
obtain credits for the standards they will assess against. 
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(c) to provide a Teacher’s Guide to support each unit standard with instructions to schools and 
teachers on requirements for the teaching, assessment and reporting for each standard 

(d) to provide Learner workbooks with the content necessary for teachers to guide student’s 
learning to complete each assessment. The workbooks are easy to follow and include activities to 
practice and consolidate the learning 
(e) to provide pre-moderated assessments to assess student achievement of the learning outcomes 

of the standard. Full instructions are included with each assessment package 

(f) to provide survey tools for students and teachers to complete   

(g) to provide marking schedules for all assessments. Note: Assessments are primarily ‘open book’, 

complemented for some standards by the practical demonstration of skills  

(h) to provide guidance on how to report on student assessment and other requirements to ensure 

that all reporting is appropriately managed 

(i) To remain responsible for both Plunket and Subcontractor meeting all of Plunket’s obligations 
under the Education Act 1989, rules made under section 253 of the act, and conditions of the 
relevant approvals and accreditations, including all Consent and Moderation Requirements.  

(j) To allow NZQA to exercise its quality assurance and enforcement powers and functions under the 
Education Act, including access to any site.  

(k) That all student enrolments (enrolments are made using Course Report Forms) are through 
Plunket and Plunket maintains a copy of all student enrolment and academic information.  

(l) To quality assure all academic work relating to this agreement to ensure that it is compliant with 
all relevant NZQA requirements.  

(m) To meet all the requirements outlined in relevant Consent and Moderation Requirements (CMR) 
and conditions of all accreditations and approvals and obtain any new approvals necessary for the 
continuation of this agreement.  
11. Plunket will provide on request by digital form  Subcontractor with all necessary policies, 
procedures, timelines and documentation require to comply with this agreement.  

12. Plunket is responsible for all ongoing costs associated with moderation of assessment, any 
modifications to academic programmes and any NZQA process (that may be required), and all 
matters associated with ensuring consistency and academic compliance.  
13. Plunket is responsible for the information and advertising for the study or training and clearly 
states in all publicity material that it is provided through a sub-contracting arrangement. 
14. Plunket is responsible for providing a clear process for review of this arrangement. 
 
Subcontractor responsibilities:  
15. Subcontractor agrees to return a signed copy of the MOU as well as this Sub-Contractor Form to 
Plunket before any teaching takes place. Plunket reserves the right to withhold all teaching material 
until these forms have been received by Plunket and approved by NZQA 

16. Subcontractor agrees: 

(a) to confirm to Plunket that teachers are qualified and have appropriate experience and 
qualifications and are competent with NZ Qualifications Framework (NZQF) procedures to deliver 
courses and assess students for the standards relating to the courses delivered. Subcontractor is 
requested to provide proof of teachers’ qualifications by sending Plunket a copy of each teacher’s 
curriculum vitae – see schedule one.  

(b) to have their own school entry requirements in addition to those specified by NZQA. Plunket has 
set no mandatory specified entry requirements for enrolment, but it is suggested that students 
working on level 3 unit standards have achieved a minimum of 10 NZQA specified standards for 
literacy at Level 2 or equivalent  
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(c) to have quality management systems to oversee and deliver courses of learning that lead to the 
assessment of the standards and that meet the requirements of Plunket Quality Management 
System -  this will be sent electronically to Subcontractor on request. 
(d) to ensure that the standards are assessed according to NZQA requirements 
(e) to be responsible for the implementation and over-seeing of all resubmissions, using the 
materials provided by EIS and abiding by the two week resubmission timeframe. Failure to comply 
with the timeframe could result in the resit students marked as Not Achieved 
(f) to have procedures for regular and timely reporting of results to Plunket Education in Schools and 
ensure that final results along with all assessments, classwork and appropriate paperwork is sent to 
Plunket Education in Schools no more than 4 weeks after completing the teaching (this includes time 
for marking of students work, a 2 week re-submission allowance and re-marking where relevant). 
Subcontractor must agree to retain in their possession all learner assessment work for 12 months 
from completion of a course  
(g) that their school will have procedures to collect fees from students (including NZQA fees), is 
responsible for the reporting of student achievement to NZQA using Plunket Provider Number 8389 
upon receipt of signed off moderated unit documentation from Plunket Education in Schools. All 
student credits must be logged within 90 days or 3 months of completion of the assessment by the 
student /s. Plunket will check regularly that schools have entered these credits on the student’s 
record of learning within this timeframe. 
(h) to report results using its provider code (#8389) for students transferring between schools (with 
permission from Plunket Education in Schools) 
(i) to have responsibility for the welfare of students while under their supervision and their health, 
safety and welfare when travelling to and from external premises such as practicums in Early 
Childhood Centres (Schools should ensure these align with the school’s health and safety, and 
welfare expectations) 
(j) to have responsibility for reporting the attendance and progress of students while attending 
courses  
(j) to have the responsibility for managing student appeals. If the student would like to appeal their 
assessment outcome they should discuss this with their teacher in the first instance. Should there be 
any dispute the Plunket National Moderator will determine the final result 
(k) to establish a process to ensure students are informed of and; meet attendance requirements as 
stipulated by Plunket, read the appropriate material and complete the exercises in their workbook if 
they miss a session, complete all assessment tasks by the required dates, complete all assessment 
tasks completely and correctly. In the event that a student does not achieve the unit standard, they 
will be given one opportunity to resubmit their work. 
(l) to be responsible for the delivery and performance of the services as per Schedule One and for 
compliance with all of this agreement.  
(m) to be aware that when units have a practical component beyond the classroom, and early 
childhood services are used, students will require a safety check to meet the requirements of the 
Vulnerable Children Act (2014). These must be completed for all students enrolled in a year’s 
programme of study [Early Childhood] at the commencement of the academic year.   
See: https://education.govt.nz/assets/Uploads/VCAPracticalGuide.pdf  

Where students are placed in workplaces involving children, Children’s Act 2014 (VCA) requires 

those students to have safety checks. 

(n) to be responsible for meeting all of Plunket’s obligations under the Education  
Act 1989, rules made under section 253 of the act and conditions of the relevant approvals  
and accreditations, in the provision of the agreed services as outlined in Schedule One.  
(o) to meet all the responsibilities and conditions outlined in relevant Consent and Moderation  
Requirements (CMR) and comply with the expectations outlined in Schedule Two.  
(p) Ensure that all delivery and/or assessment is undertaken by appropriately qualified and  

https://education.govt.nz/assets/Uploads/VCAPracticalGuide.pdf
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Experienced staff (as identified in Schedule One), using approved materials, resources and 
assessments as set out in Schedule Two. 
(q) to follow Plunket’s moderation service – after a unit standard has been taught, assessed, marked, 

re-submitted (if necessary) then school sends Plunket all the paperwork including marking sheets for 

each student, evaluation forms from teachers and students and three achieved student assessment 

papers to be moderated 

(r) to oversee the functions of this Sub-Contracting Agreement Form 
(s) to allow NZQA to exercise its quality assurance and enforcement powers and functions under the 
Education Act, including access to any site. 
(t)To report results for students to Plunket including any relevant documentation. 
(u) Complete the Course Report Form with: Full details of each student enrolled in the learning 
including: full name, date of birth, National Student Number). Include dates of delivery of the unit. 
Complete a marking sheet for each student enrolled in the learning. Send in completed student 
evaluations, and a completed teacher evaluation which ask for your feedback on content and 
resources so that Plunket can continue to improve their provision for schools. Also send three 
examples of student assessments (top, middle and low achieved) to be used for moderation 
purposes (Plunket may request further examples). These should all be sent within one month of the 
final teaching session to: 
Plunket Education in Schools, Lvl 3 Simpl House, PO Box 5474, Wellington 6145 
14. Subcontractor agrees to provide information to Plunket as and when requested including 
student evaluation forms, teacher evaluations and other documents related to delivery, assessment 
or academic Quality Assurance.  
15. Subcontractor agrees to comply with all requirements of this agreement and instructions from 
Plunket and to protect in good faith, the reputation and accreditation status of Plunket. 
16. Subcontractor agrees to cover any additional costs required that are due to compliance with 
academic quality. 
17. Subcontractor agrees not to further contract or assign any aspect of this agreement.  
18. Subcontractor agree when advertising about these Plunket unit standards to clearly state in all 
publicity material that it is provided through a sub-contracting arrangement to Plunket 
 
 
Charges, Levies and Taxes:  
19. Costs, charges and penalties are outlined in Schedule Three  
20. Plunket agrees to invoice Subcontractor for services provided based on Schedule Three.  
21. Subcontractor agrees to pay all invoiced fees in accordance with Schedule Three.  
 
Intellectual Property:  
22. Any ideas, copyright, know-how, or techniques relating to the Services developed by Plunket’s 
employees, in the course of this Agreement will vest as the intellectual property of Plunket. 
23. Any ideas, copyright, know-how, or techniques relating to the Services developed by 
Subcontractor’s employees, in the course of this Agreement will vest as the intellectual property of 
Subcontractor. 
 
Indemnity:  
24. Both Plunket and Subcontractor will hold indemnity insurance at all times during the life time of 
this Agreement and will provide evidence of such cover at any time as required by either party 
during the lifetime of the Agreement.  
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Conflict of Interest/Exclusivity:  
25. Subcontractor will not, without written consent of Plunket (which will not be unreasonably 

withheld) enter into any other agreement for/ of services that could bring the other party into 

conflict with its obligations under this Agreement.  

26. Plunket will not, without written consent of Subcontractor (which will not be reasonably 
withheld) enter into any other agreement for/of services that could bring the other party into 
conflict with its obligations under this Agreement.  
 
Communication:  
27. Communication between the parties in relation to this Agreement will be carried out on an as 
needs basis through designated Liaison persons as per Schedule One.  
28. All formal decisions and instructions will be made in writing.  
 
Confidentiality and Publication  
29. Except as otherwise require by law, each party agrees:  
(a) To treat all information as strictly private and confidential which comes to its knowledge or into 
its possession in connection with or as a result of the collaboration recorded in this Agreement; and  

(b) Not to use that information in any way unless and until it becomes public knowledge otherwise 
than by that party’s own disclosure.  
30. The terms of this confidentiality clause survive any termination of this Agreement. 
31. Neither party shall publicise the results of work completed as a result of entering into this 
Agreement without the prior written consent of the other party.  
32. Any party publishing or publicising any information in connection with this Agreement or the 
academic activities that are the subject of this Agreement shall give acknowledgement to the other 
party for their contribution (except where the parties have agreed otherwise).  
 
Term, Variation and Termination:  
33. This Agreement shall commence on the date of signing by both parties and continue until 
terminated at the end of the school year. If there are any changes to details during the school year 
or in the next school year these changes can be documented in the years schedule or in the schedule 
for the following school year. 
34. This Agreement may be varied provided that the variation does not require NZQA approval, is in 
writing and signed by both parties. 
35. This Agreement may be terminated by either party giving one month’s notice in writing to the 
other party.  
36. This Agreement may be terminated by mutual agreement between the parties.  
37. This Agreement may be terminated by one party where the other party is in breach of the terms 
of this Agreement and fails to remedy the breach within ten working days of receiving written notice 
of the breach.  
38. Plunket may terminate this Agreement immediately in writing if:  
(a) the principal or an approved staff member of the Subcontractor is convicted of any criminal 
charge which may affect the reputation, safety or business of Plunket. 
(b) the other party is insolvent or commits an act of insolvency or enters into any arrangement with 
its creditors:  
(c) Subcontractor breaches the confidentiality clauses above to any other party without effect the 
direct permission of Plunket. 
(d) Subcontractor repeatedly fails to provide information to Plunket in a timely manner as set out in 
Schedule Three.  
39. Subcontractor may terminate this Agreement immediately in writing if:  
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(a) the other party is insolvent or commits an act of insolvency or enters into any arrangement with 
its creditors;  
(b) Plunket breaches the confidentiality clauses above to any party without the direct permission of 
Subcontractor. 

40. In the event this Agreement is terminated then Subcontractor are responsible for ensuring that 
all learners able to complete assessments, do so prior to the termination date and that all learner 
information, assessments and results are up to date.  
41. If at any stage there is significant change to any academic requirement both parties agree to 
review, and where appropriate, vary this Agreement or negotiate a replacement Agreement to 
ensure requirements are met.  
 
Dispute Resolution:  
42. If a dispute arises in relation to this Agreement, both parties agree to communicate with each 
other in good faith, using their best endeavours to resolve the dispute.  
43. If the dispute is not settled between the two parties within five (5) working days, the liaison 
person will refer the dispute to the Chief Executive of their respective institutions who will use their 
best endeavours to resolve the dispute. 
44. If the dispute is not resolved by the Chief Executive of each institution within ten (10) working 
days, and the parties agree, the dispute may be referred to mediation. The parties agree to commit 
to resolving the dispute in good faith at mediation. In the event the mediation does not resolve the 
dispute, the parties agree that the mediator shall make a decision on the dispute and that decision 
shall be binding on both parties.  
45. The costs of dispute resolution, including mediation if required, will be borne by each party 
equally.  
46. Both parties will, in so far as practicable, continue to comply with their obligations under this 
Agreement until the dispute is resolved.  
 
 
IN WITNESS whereof the Parties have entered into this Agreement the day and year hereinbefore 
written.  
Signed for and on behalf of:     Signed for and on behalf of:  
 
Plunket                    (SUBCONTRACTOR NAME) 
 
        
------------------------------------------------------------------------ ----------------------------------------------------- 

Signature:       Signature:  
------------------------------------------------------------------------ -----------------------------------------------------  
Name:                                                                                         Name: 
------------------------------------------------------------------------------------------------------------------------------ 
Position      Position:  
------------------------------------------------------------------------ -----------------------------------------------------  
Date:        Date:  
---------------------------------------------------------------------- ------------------------------------------------------- 
Witness:       Witness:  
----------------------------------------------------------------------- ------------------------------------------------------ 
Name:        Name:  
--------------------------------------------------------------------- -------------------------------------------------------- 

Position      Position:  
------------------------------------------------------------------------------------------------------------------------------ 
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Schedule for 2021 

This schedule will up-dated each school year to reflect changes to sub-contractor details, prices and 

choice of unit standards sub-contractors would like to use.    

 

Schedule One   -  Detail of Services 

Plunket details 

Organisation name 

 

Ministry of Education Profile number 
 

Street and postal address 

 

Phone 

 

Plunket liaison person, position and 

email address 

 

 

Subcontractor details  

School name 

 

Education Organisation Number 
 

Street address 

 

Postal address (if different from street 

address) 

 

Phone 

 

Sub-contractor liaison person, position 

and email address 

 

 

Standards to be delivered by (SUBCONTRACTOR NAME) in 2021 

Standard 
number 

Title of Standard Version 
number 

Level Details of teacher who will 
deliver this unit standard – 

name, email 

Number of students 
expected to use this 

standard 
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Plunket are required as part of the Consent and Moderation requirements to hold a copy of each 

sub-contractor teachers curriculum vitae. Please send these to Plunket along with this Sub-

contracting form. 

 

Schedule Two - Staff, materials, resources and assessments 

Plunket will confirm with schools that teachers are qualified and have appropriate experience and 

qualifications and are competent with NZ Qualifications Framework (NZQF) procedures to deliver 

courses and assess students for the standards relating to the courses delivered. Subcontractor is 

requested to provide proof of teachers’ qualifications by sending Plunket a copy of each teacher’s 

curriculum vitae – see schedule one 

For Levels 3 and above, the majority of teaching staff have a teaching qualification and a 

qualification in Early Childhood Education and Care (encompassing both theory and practice) at a 

higher level than the unit standards against which they are assessing. All teaching staff must also 

either have obtained credit for the standards they will assess against or be able to demonstrate 

equivalent knowledge and skills. 

Plunket will provide all relevant teaching and assessment materials to Subcontractor including for 

each unit standard: 

Learner Workbook 

Assessment Book 

Teacher Guide 

Marking Sheet 

Assessment Schedule 

Course Report Form 

 

Schedule Three – Costs and charges for 2021 

Prices for Plunket Education in Schools Resources and services (all prices are GST exclusive).  

Plunket agrees to invoice Subcontractor for services provided based on this Schedule.  
 
 

Teacher Led prices  

Level 2 unit standards $455.00 per class 

Level 3 unit standards $505.00 per class 

Administration fee $5.00 per student 

 

Single Student prices 

All unit standards $85.00 per student 

Administration fee $5.00 per student 

Marking $25.00 per student per unit standard 

 


